Arlington Unitarian Cooperative Preschool
CHECKLIST OF REQUIRED FORMS FOR NEW FAMILIES
The following is a list of the forms that are required for preschool licensing by Arlington County and/or the State of Virginia.     
FORMS REQUIRED FOR CHILD
_______1. Registration Form – be sure to fill-in (or reflected N/A) all spaces and have both parents sign and date the bottom of page two.  (Registration fee- $100. one-time, per family)
_______2. Emergency Release Form – this form needs to be notarized.
_______3. School Entrance Physical Exam and Immunization Certification- Part 1 must be signed and dated by parent, both Parts 2 and 3 must be signed and date by physician.  For children under 2 yrs. last physical exam must have occurred in the past six months, over 2 yrs. in the past twelve months.  Proof of TB test and Varicella (chicken pox) vaccine is required for all children over 1 yr. 

_______4. Proof of Child’s Identity – original documentation, such as birth certificate or passport, must be presented in person to membership chair or director to complete this form.
FORM REQUIRED FOR EACH COOPING PARENT 
_______5. Parent TB Test Report Form – a negative TB test report that is dated no more than 30 days prior to school start date.
______ 6. TWO Parent Reference Form – person writing reference must have known parent for at least one year and not be related to parent. 
______ 7. Sworn Disclosure Statement – form affirms that parent has not committed crime that would be a barrier to working with children in class room. 
______ 8. Request for Search of the Central Registry – this form needs to be notarized. Form gives consent for search to reveal whether a parent has been found responsible for abusing and/or neglecting children in the State of Virginia.  (Search Fee- $5.00 one-time, per cooping parent)
______ 9. Name Search Request Form for Criminal History Record – Forms gives consent for search to reveal whether parent has been convicted of a sexually violent crime and/or a crime against a minor in the State of Virginia.  (Search fee- $16.00 one-time, per cooping parent)
______ 10. Orientation Form – complete after attending Back to School Night or other approved orientation session.  Note: this form is due prior to the first day of cooping. 
 Arlington Unitarian Cooperative Preschool
Payment Schedule

1. To be submitted with forms: 
a. Registration fee - $100. per family, one-time 
b. Search Fee - $21.00 per cooping parent, one-time fee for Request for Search of the Central Registry  ($5.00/search) and Name Search Request Form for Criminal History Record ($16.00/search)
2. Tuition Fee Schedule – first payment due upon acceptance, thereafter due by the 1st of each month

	Class
	10 Monthly Payments
Per Student

	Infant/Toddler class (Monday Panda)
	$81.00

	Infant/Toddler class (Tuesday-Friday Panda, per day)
	$88.00

	2 day class (Kangaroo or Koala)
	$133.00

	3 day class (Penguin, Dolphin, or Eagle)
	$198.00

	Science & Nature class (Monday Cheetah enrichment)
	$81.00

	Pre-Kindergarten class (Monday Owl enrichment)
	$86.00

	Pre-Kindergarten class (Wednesday Owl enrichment)
	$93.00


